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This memorandum of agreement (the MOU) is agreed between Manteca Unified School District 
and California School Employees Association and its Manteca Noon Duty Chapter No. 864 
(together "CSEA") concerning the impacts and effects of resumed District operations during the 
Coronavirus (COVID-19) pandemic. 

The District and CSEA recognize the importance of maintaining safe facilities and operations, for 
the benefit of the students and communities served by the District and its teachers and staff. We 
recognize the importance of prudent measures to prevent District employees, students, their 
families, or other people using District facilities from being exposed to or infected with 
coronavirus. We agree that continuity of District operations should be maintained, and provisions 
should be made for District employees who are impacted by the pandemic. 

The District and CSEA recognize that depending upon changes in the public health situation and 
governmental directives, during part or all of the 2020-21 school year the District might utilize 
distance learning, or in-person instruction, or different combinations of distance learning and in-
person instruction. To facilitate the District's implementing either distance learning, in-person 
instruction, or an appropriate hybrid model, this MOU addresses the impact(s) on School Site 
Assistants and their assigned duties during the pandemic. 

To these ends, the District and CSEA agree as follows: 
1. Safety: 

A. Safety Plans, Information, and Training 

The District has developed a district wide comprehensive Return to School Plan to facilitate 
resumed District Operations. The District acknowledges its obligation to develop and keep 
up-to-date a written, COVID-19 prevention plan (per CDPH guidance) and an infectious 
disease preparedness and response plan (per OSHA), to perform a comprehensive risk 
assessment (per CDPH guidance), and to regularly review updated guidance from state 
agencies, including CDPH and the California Department of Education. 

The District will provide CSEA with its district wide COVID-19 prevention plan, and will 
immediately provide CSEA with any changes to those documents that impact the language 
outlined in this agreement or other working conditions of unit members, as outlined in the 
District's Plan. 

The District will share with CSEA without delay any information it receives or develops 
regarding safety issues related to COVID-19 that impact bargaining unit members. 



The District will provide training to its employees in public health measures, hygiene, and 
sanitation to help prevent the spread of the virus and will ensure that its facilities have the 
necessary supplies for preventive sanitation measures (such as soap and water, disposable 
towels or tissues, and hand sanitizer, face masks, face shields and gloves) and shall make 
available to all employees any protective gear necessary to complete assigned tasks to the 
extent that supplies are available. The District will notify CSEA if, due to supply issues, 
it cannot provide adequate PPE, and the parties will promptly negotiate the effects of such 
shortage. The District will work with the employee to ensure that they are assigned duties 
that do not pose a safety threat, due to the lack of adequate PPE. 

In the event any District facility must be closed, or any District operations are curtailed due 
to the coronavirus pandemic, CSEA bargaining-unit employees who are available to work 
and are not utilizing a leave provision will not suffer any loss of pay or benefits relative to 
their regular schedules for the period of closure or curtailment. 

CSEA will support efforts to maintain funding pursuant to Education Code §§ 41422 
and 46392 in the event of a closure of any District facilities due to the pandemic. 

B. Reporting Unsafe Conditions 

In the interest of protecting community and workplace health, any employee may report, 
in writing, any unsafe condition in the working environment to the immediate supervisor. 
The supervisor shall investigate the concern raised and provide a response to the employee, 
within two (2) working days, respond in writing to the employee, with simultaneous copy 
to CSEA, stating what has been done to make the condition safe or, if no action will be 
taken, the reason(s) why. Should a safety concern be of such a serious nature that it cannot 
be resolved within the aforementioned timeframe, the supervisor will notify the employee 
of the reason for the delay and the anticipated date of response. This method of resolving 
safety concerns shall not displace the right to file OSHA or other administrative complaints 
or to bring a grievance for violation of this agreement. 

Employees shall not be expected to perform work reasonably considered to be unsafe, by 
notifying their supervisor in writing of such refusal and the basis, therefore. Employees 
may be directed to complete alternate work or work under modified conditions as directed 
until conditions are made safe for the completion of the original assignment, provided 
modification sufficiently addresses safety concern(s). This shall not pertain to employees 
requesting a reasonable accommodation due to a medical condition or restriction. These 
requests shall be handled through utilization of the Interactive Process. 

During the COVID -19 crisis, the District and CSEA agree to meet once a month on a 
mutually agreed upon date to address COVID related issues, unless determined 
unnecessary by both parties. 

C. Outside Visitors and Community Organizations 

The District will ensure parents, visitors, and external community organizations follow the 
safety standards set forth in this MOU and the district wide MUSD Return to School Plan 
in accordance with CDPH guidelines. 



D. Infectious Disease Prevention 

• The District will follow CDPH school guidance with respect to requiring masks or face 
shields at all times. The District recognizes its responsibility to ensure mask or face-
shield use per CDPH guidance in order to protect the health of students, employees, 
and the community. 

• The District will ensure that there are adequate hand-washing stations (whether in 
restrooms or otherwise) for all staff, and that these stations are stocked with soap and 
hygienic (single-use) towels. 

• In addition to hand-washing stations, the District will make hand sanitizer (with a 
minimum of 60 percent alcohol) to staff and students. 

• The District will provide adequate personal protective equipment (PPE) for staff, The 
District will notify CSEA if, due to supply issues, it cannot provide adequate PPE, and 
the parties will promptly negotiate the effects of such shortage. 

2. Safety During In-Person Instruction: 

The provisions in this section are applicable only if the District is conducting some form 
of in-person instruction at school sites. A hybrid model, in which some but not all students 
receive in-person instruction, counts as in-person instruction. If in-person instruction 
occurs at some but not all school sites within the District, these provisions will apply only 
at the sites where in-person instruction is occurring. 

A. Infectious Disease Prevention (In-Person Instruction) 

The District will follow CDPH school guidance with respect to requiring masks or face 
shields at all times. The District recognizes its responsibility to ensure mask or face-
shield use per CDPH guidance in order to protect the health of students, employees, 
and the community. 
The District will ensure that there are adequate hand-washing stations (whether in 
restrooms or otherwise) for all students, and that these stations are stocked with soap 
and hygienic (single-use) towels and or air dryers. The district will develop routines 
enabling students and staff to regularly wash their hands at staggered intervals. The 
District will consider portable handwashing stations throughout a site and near 
classrooms to minimize movement and congregations in bathrooms to the extent 
practicable. 
The District will consider the following changes to normal operations to limit 
opportunities for spread of infection and will notify CSEA of its decisions (and upon 
request negotiate any effects on bargaining-unit staff): 

• One-way hallways; 
• Limits on number of students in classrooms or other spaces; 
• Scheduling changes, to reduce the number of students on campus at any given 

time; 
• To the extent possible, attempt to create smaller student and educator cohorts 

to minimize the mixing of student groups throughout the day; 
• Minimize movement of students and educators or staff as much as possible. 



3. Screening: 

The District will ensure screening of all students, parents, caregivers, visitors, or staff-prior 
to their entry into a District location. Those who do not pass screening protocols will not 
be allowed to remain on District grounds. 

Employees are asked to perform daily self-wellness checks at the beginning of each 
workday, including temperature reading and a questionnaire about symptoms. (See 
Attached) 

If students come to school sites for in-person instruction, the District will screen students 
as follows: 

Daily visual symptom and wellness checks at the beginning of each school day, including 
temperature reading with a no-touch thermometer and a questionnaire about symptoms or 
asking each child about symptoms. Staff who conduct these checks shall be given adequate 
PPE and barriers shall be used to reduce potential exposure during the checks. 

In addition, students and staff will be educated about COVID-19 symptoms and will be 
instructed about how to report symptoms if they occur during the day. 

If the District is in possession of any records of staff screenings they shall be kept in a safe, 
confidential location, and shall not be disclosed without employee permission except to 
necessary employees in the course of investigating a case or outbreak of the virus. 

4. Testing and Tracing: 

The District shall develop protocol for testing and contact tracing for when any on-site 
person(s) have tested positive for COVID-19. 

The District shall notify bargaining unit employees who have been exposed to COVID-19 
at work. The District shall identify individuals who have been in close contact (within six 
feet for 15 minutes or more) of an infected person, or a person who is suspected to be 
infected, and take steps to isolate the infected person and close contacts. 

The District shall notify CSEA of potential bargaining unit member exposure to COVID-
19, while adhering to FERPA and HIPPA laws. 

If District determines there is a need, the District may request employee(s) be tested for 
COVID-19. Employee(s) may decide whether or not to proceed with testing. The cost of 
requested testing will be covered by the District. 

CSEA agrees to cooperate with the District in any necessary public health actions, such as 
contact tracing of infected individuals. 

The District will develop a plan for when a staff member, child, or visitor becomes sick. 
The District will provide that plan and any updates to CSEA and will train staff about the 
procedures to be followed. 
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S. Leave and Workers' Compensation: 

A. Leave 

If an employee is potentially exposed to coronavirus at work and directed to self-quarantine 
or is sent home from work due to a screening result or symptoms, the employee shall be 
given paid leave not drawn from any existing leave banks. The District reserves the right 
to provide remote work to employees who are in paid leave status. 

HR 6201: The parties recognize that the Federal "Families First Coronavirus Response 
Act," also known as HR 6201, provides most employees with two weeks of paid leave for 
coronavirus-related absences, and extends Family Medical Leave Act (FMLA) 
leave. Specifically, HR 6201 provides as follows, effective 4/2/20: 

a. 80 hours of paid sick leave for full-time employees (pro rata for part-time) at 
the employee's regular rate of pay (up to $511 per day and $5,110 in the-
aggregate) if: 

• The employee is subject to a federal, state, or local quarantine or 
isolation order related to COVID-19; 
• The employee has been advised by a health care provider to self-
quarantine because of COVID- 19; or 
• The employee is experiencing symptoms of COVID-19 and is 
seeking a medical diagnosis. 

b. 80 hours of paid leave for full-time employees (pro rata for part-time) at 
two-thirds the regular rate of pay (or state minimum wage, whichever is greater) 
up to $200 per day and $2,000 in the-aggregate if: 

• The employee is caring for an individual subject to an order or 
advised to self-isolate; 
• The employee is caring for their own child whose school or place 
of care is closed, or childcare provider is unavailable, due to COVID- 19 
precautions; or 
• The employee is experiencing substantially similar conditions as 
specified by the Secretary of Health and Human Services, in 
consultation with the Secretaries of Labor and Treasury (these have not 
been specified yet). 

The parties recognize that such leave as provided by HR 6201 shall be available to all 
eligible District employees in the appropriate circumstances and shall be drawn prior to 
any other forms of paid or unpaid leave available to such employees. 

The parties further recognize that HR 6201 extends FMLA leave in various ways, including 
making it available to any employee who has been employed for at least thirty (30) days, 
making it available to employees unable to work due to the need to care for an employee's 
minor child if the child's school or place of care has been closed due to a public health 
emergency, and making it a paid leave at 2/3 pay after the first 10 days. (Those first 10 
days would be covered by the 80 hours of paid leave outlined above if the employee so 
chooses to use the leave provision.) 
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The parties will construe HR 6201, Public Health Emergency Leave, as permitting 
intermittent extended FMLA leave. 

Employees who have exhausted all paid leave and must be absent due to coronavirus, 
including to care for family or household members or to meet a childcare emergency, shall 
be permitted to request an unpaid leave. 

B. Workers' Compensation 

The District will follow the law regarding workers' compensation. 

6. Accommodation: 

A. Accommodation of High-Risk Individuals 

The parties recognize that some bargaining-unit employees are at higher risk of severe 
illness from novel coronavirus due to existing medical conditions or age. When needed, 
the District will engage in the interactive process to work to arrange reasonable 
accommodations that will allow employees to safely perform the essential functions of 
their position. All requests for reasonable accommodation will be thoroughly reviewed, 
and a determination made by site administrator/director. When medical documentation 
indicates that the employee is no longer high-risk and can work their assignment without 
restriction, any agreed upon temporary accommodations will be discontinued. 

B. Accommodation for Dependent Care 

Employees may use existing forms of leave to address a childcare provider or school 
emergency affecting their children. If bargaining-unit employees do not have access to 
their normal childcare due to the coronavirus epidemic and related program and school 
closures, then the District must enable employees to work by any of the following: 

• Allowing employees to enroll their children in childcare programs run by the 
District. 

• Accommodating employees with adjusted schedules as long as the adjustment 
does not cause undue hardship on the District. 

The District acknowledges that bargaining unit members are considered Disaster Service 
Workers. The District shall consider requests by employees who are parents, who may have 
to deal with lack of childcare or school emergency caused by coronavirus-related closure 
in conformity with Labor Code section 230.8. 

7. Work Hours: 

The work hours may be adjusted to allow for staffing flexibility for the District and 
bargaining unit employee. The parties agree to meet and further negotiate should concerns 
arise regarding a negative impact on bargaining unit work hours. 

M. 



8. Duties: 

The parties recognize that because of the coronavirus pandemic and the changes in 
operations that it requires, certain temporary job duties have arisen. The parties agree that 
job duties that are temporary to the District due to coronavirus may be assigned to classified 
staff as specifically set forth as follows: 

Unit members may have alternative work assignments in continuity with the existing job 
description. Alternative work duties may include, but are not limited to: 

• Completing daily safety walks to check for campus vandalism as well as reporting 
incidents to the Lead Custodian and or office staff. 

• Greeting visitors, instructing them on the completion of self-screening 
form/protocol and providing them PPE. 

• Taking temperature of visitors/students. This may include assisting transportation 
by riding along on routes and taking temperatures of students before they are 
transported. 

• Set-up and facilitate distributions of devices, curriculum, supplies etc. 
• Sanitization of touchpoints and frequented site areas (e.g. wiping down tables, 

counters, door knobs etc.). 
• Monitors school site to ensure safety procedures are followed (e.g. social 

distancing, appropriate PPE) and reports to administration any concerns. 
• Pick-up litter and assist in campus health, safety and cleanliness. 
• Maintain signage at school site to ensure consistent safety measures (e.g. 

playground closure signs, directional signs, social distancing indicators). 
• Phone calls to parents/guardians. 
• Library organization and inventory. 

Unit members may also volunteer to work outside of original job description if they so 
choose with no repercussions, discipline, or any other type of retaliation if they choose not 
to. This does not apply to the Disaster Emergency Service worker component of their job. 
If unit member volunteers to work outside of current class, the unit member will be paid at 
step one of the higher range of the classification in which they have volunteered to work. 
(ie. Nutrition Services Assistant, Clerical Assistant). District will honor all unit members 
who are currently receiving longevity pay per current School Site Assistant Salary 
Schedule. Unit members will not be required to perform duties that require special 
certification (ie. Bus Operator). 

School Site Assistants may voluntarily agree to work additional hours at the request of their 
Site Administrator, based upon District need. These hours would be time carded, paid at 
the employees' regular hourly rate of pay. 
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9. Distance Learning and Working from Home: 

The District will keep CSEA informed of any changes to its operations due to the 
emergency adoption of distance education. 

10.Information and Further Negotiation: 

The District will make a good faith effort to share with CSEA all new information it 
receives from local health authorities about COVID-19 pandemic that impacts bargaining 
unit members. The District will inform CSEA, in writing, prior to any changes in operations 
that invalidate the language set forth in this MOU and will negotiate the effects on terms 
and conditions of employment, including occupational health and safety. 

ii. Grievance Procedure: 

Any alleged violation, misinterpretation, or misapplication of the terms of this agreement 
shall be subject to the grievance and arbitration provisions of the CBA as outlined in 
Article XIV Grievance Procedure. 

12. Duration of Agreement: 

This MOU resolves the negotiable effects due to the coronavirus (COVID-19). The District 
and/or Association reserve the right to negotiate any additional impacts of changes in 
county, state or federal law/mandates which invalidate language in this MOU during the 
2020-2021 school year. 

This MOU is a temporary agreement to address the extraordinary circumstances created by 
the novel coronavirus (COVID-19) pandemic. It does not create any precedents nor 
establish the status quo for future bargaining purposes. This MOU shall remain in effect 
until either the end of the day on June 30, 2021, or at the conclusion of the COVID-19 state 
of emergency whichever comes first but may be extended or modified by mutual written 
agreement. 

Dated: 12/02/20 By:  

For California School Employees Association 
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